Teaching and learning with ICT in secondary English


3 Reflecting and evaluating

4 - Annotate their work

In English, pupils reflect upon and evaluate both their own and others' language use,
spoken and written, to refine their own practice and learn from others. ICT extends and enhances this process by allowing pupils to annotate their work

Information: The materials in this sub-section were written by Eddie Halliday

Example 2 

Add notes to a draft piece after discussion with others, to record comments and possible improvements

Description

The drafting process is usually difficult as it entails recreating a piece of work and combining thoughts and ideas and corrections which may be in several different places. ICT enables this process to be brought together and for the same text to be used throughout from initial brainstorm to final draft. Discussion about work is essential to clarify and develop understanding. However, this discussion often does not lead to improved work due to the nature of the discussion and the fact that it does not necessarily focus closely on the writing and does not enables students to improve and change their writing easily.

This lesson shows how students can be encouraged to focus clearly on their writing and annotate it so that the drafting process becomes an active one rather than a passive one. The use of ICT enables these notes to be usefully made and integrated into the writing so that the student can work on their writing without feeling that it is being destroyed in the process. This therefore removes one of the largest reasons why drafting is undertaken unwillingly. The lesson should be used as an example as the technique can be used with any piece of writing.

National Curriculum and Key Stage 3 Framework Links

National Curriculum 

En1: Speaking and listening

1a 
structure their talk clearly, using markers so that their listeners can follow the line of thought

1b
use illustrations, evidence and anecdote to enrich and explain their ideas

2f
ask questions and give relevant and helpful comments.

En2: Reading

1a
to extract meaning beyond the literal, explaining how the choice of language and style affects implied and explicit meanings

1g
how language is used in imaginative, original and diverse ways

1h
to reflect on the writer's presentation of ideas and issues, the motivation and behaviour of characters, the development of plot and the overall impact of a text

En3: Writing

1b
use imaginative vocabulary and varied linguistic and literary techniques

1c
exploit choice of language and structure to achieve particular effects and appeal to the reader

1d
use a range of techniques and different ways of organising and structuring material to convey ideas, themes and characters

2a
plan, draft, redraft and proofread their work on paper and on screen

2c
analyse critically their own and others' writing.

National Literacy Strategy


Year 7
Year 8
Year 9

Word level
All spelling objectives possible depending on work.

W1-7

W14 define and deploy words with precision
1 review and secure spelling conventions

11 appreciate the impact of figurative language in texts

12 recognise how the degree of formality influences word choice.
1 review and develop the meaning, clarity and impact of complex sentences in their own writing.



Sentence level
W1 extend their use and control of complex sentences

2 expand nouns and noun phrases

3 use punctuation to clarify meanings

4 keep tense usage consistent

6 recognise and remedy ambiguity in sentences

8 recognise the cues to start a new paragraph

11 vary the structure of sentences within paragraphs
1 combine clauses into complex sentences

2 explore the impact of a variety of sentence structures

3 make good use of the full range of punctuation

explore the effects of changes in tense

7 develop different ways of linking paragraphs
2 use the full range of punctuation



Reading
4 make brief, clearly-organised notes of key points.

12 comment on how writers convey setting, character and mood

14 recognise how writers’ language choices can enhance meaning
3 make notes in different ways
3 increase the speed and accuracy of note-making skills

Writing
1 plan, draft, edit, revise a text

2 collect ideas in a suitable planning format

3 use writing to explore and develop ideas

19 write reflectively about a text
1 experiment with different approaches to planning

2 re-read work to anticipate the effect on the reader.

3 use writing for thinking
1 review their ability to write for  range of purposes.

Speaking and listening
1 use talk as a tool for clarifying ideas

4 give clear answers

5 promote a point of view using supporting evidence

14 acknowledge other people’s view
10 use talk to question

11 recognise and build on other people’s contributions
2 use Standard English to explain, explore or justify an idea

9 discuss and evaluate conflicting evidence to arrive at a considered viewpoint.

What you will need

Equipment

· It is always helpful to have a projector linked to a computer that the teacher uses to enable clear modelling to the whole class. 

· Students need to have access to a computer loaded with a word processor package; this could be on a shared basis but the nature of the work would make access on an individual level far more productive. 

· If the school has software that enables different screens to be swapped so that student A is viewing and working on student B’s work, this could be used – but it is just as easy to get students to swap chairs!

Teacher Skills

You need to be able to:

· Demonstrate how to use the Tracking Changes tool and the Insert Comments tool.

Student Skills

Students need to be:

· Familiar with the word processing package use din school.

· Able to use the tracking changes and insert comments tools : both will be demonstrated in the lesson.

Explanation

Prior Learning 

As the lesson focuses on the drafting of the a piece of work, the students should have finished their first versions of a piece of writing on a given topic but they should not have re-drafted the piece of work. This piece of work should, if possible, have been drafted using ICT as this avoids the chore of typing it out before they can begin this task.

Introduction

In the introduction, the aim is to model with the whole class a simplified version of the lesson so that they can see both what they are to do but also how they will carry out the task. The teacher should project onto the board an image chosen to generate interesting discussion and ask the class to brainstorm what is happening and who is involved. Each pair should then be asked to write the first three sentences of the story in which they set the scene. One pair should be asked to use a computer linked to the projector so that their work can be used to model the drafting process to the rest of the class. 

Development

Once the example of writing has been produced, the class should then focus on the one example projected so that they can all see it. It should be stressed that this is only a first version and that no-one would expect it to be perfect. Before you continue the work should be saved as ‘[student’s name] original’.

The first task is to use the insert comment tool to capture the students’ thoughts as they read the draft. They can do this in pairs first or you could decide to go straight to whole class feedback. Each time someone says something, you, or another member of the class, needs to insert the cursor at the correct point and add the comment so it can be kept for future reference. There is no need to debate comments but simply collect and record them. As there are only a few sentences, this should be relatively short and simple but do allow for as many comments as possible to be added. Once the comments have been collected, save the work as ‘[student’s name] comment’

Now get the students to go back to their finished piece of work from a previous lesson and perform this task. If the class are willing, they could be asked to comment on their partner’s work in the knowledge that it won’t be altered.

Check that they have saved their commented work before going back to your example piece and demonstrating how to use the comment to improve the piece of work. Only do this with a few comments but each time a comment is dealt with, click on the comment and then on the ‘Delete Comment’ symbol. The class should understand that they will be dealing with all the comments that they will make about their work. Now get the class to go back to their own work and look at the comments that have been made about it. They should work through their writing making alterations and deleting the comments. 

The next phase is to use the Tracking Changes tool. This can be turned on by either clicking on Tools > Track Changes or simply double clicking on the faint TRK at the very bottom of the screen. The purpose of this tool is to record every alteration to a piece of work but to leave the work unchanged until each alteration has been thought about. 

You should now focus just on the opening sentence and model how this sentence could be improved still further. Depending on your version of software, this tool will work slightly differently but it tends to underline any added text and move any deleted text to the right of the screen. Try to make two or three alterations to the opening sentence and explain the effect of each alteration. Stress that it doesn’t matter that the work is being changed since the work’s author has the ultimate say over what happens to it.

When you have made a few changes, save the work again as ‘[student’s name] changes’. It’s now back to the class and they should again, if possible, work on their partner’s work making changes after turning on the tracking changes tool.

When the class are ready, put your cursor on the first change and right click. If it’s an addition, you need to decide whether you want to keep it or not by clicking on the tick or cross button on the reviewing toolbar. If it’s a deletion, again, you’ll need to accept the deletion or reject it. When you get the class to work again, it is useful at this stage if they work in turn on each other’s writing so that they can explain the points they made and the changes they felt were necessary.

After all the changes have been made, it’s now crucial for them to re-read their work, checking that sentences haven’t been altered so that they no longer make sense. This final drafting process is relatively quick since most of the improvement has been carried out already.

Plenary

The plenary needs to draw out the importance of what they have done and how it has altered their work for the better as you want them to continue to check and improve work in this way as much as possible. Students should be encouraged to share their observations on how their writing improved and why this happened.

Homework / extension

Each student should write a brief statement about how their writing improved and should use the various copies that were saved (and, if desired, printed out) to enable them to provide evidence for their views.

Resources

· Image for discussion in introduction – eg holiday photograph or image taken from the Internet

· Each student needs a piece of written work saved as a word processor document, ready for annotating and re-drafting.

· See the description of how to annotate work in 3.4.1 or in the Toolbox, where there is also guidance on using the track changes  tool.

Lesson notes: Students annotate their work

Lesson Topic: Add notes to a draft piece after discussion with others

NC references: 
En 1: 1a, b, 2f; En2: 1a, g, h; En3: 1b, c, d, 2a, c

NLS references: 
Y7: Word 1-7, W14, Sentence 1-4, 6, 8, 11, Reading 4, 12, 14, 



Writing 1, 2, 3, 19, S & L 1, 4, 5, 14




Y8: Word 1, 11, 12, Sentence 1-3, 7, Reading 3, Writing 1, 2, 3, 




S & L 10, 11




Y9: Word 1, Sentence 2, Reading 3, Writing 1, S & L 2, 9

Introduction

Model with the whole class a simplified version of the lesson 

· Project an image; class to brainstorm what is happening and who is involved. 

· Each pair then writes the first three sentences of the story. One pair uses computer linked to the projector so that their work can be used as a model later. 

Development

Use the projected example. Save it as ‘[student’s name] original’.

· Use the insert comment tool to capture students’ thoughts, in pairs first or as whole class feedback. Insert the cursor and add the comment – no need to discuss these. 

· Save the work as ‘[student’s name] comment’

· Students go back to finished piece of work from a previous lesson and perform this task. If appropriate, comment on their partner’s work. Saved their commented work 

· Go back to the example piece and demonstrate how to use the comment to improve the piece of work. Do this with a few comments, then delete comments. The class will be dealing with all the comments that they will read about their work. 

· Class to go back to their own work, making alterations and deleting the comments. 

Demonstrate the Tracking Changes tool. 

· Focus on the opening sentence and model further improvements. Aim to make two or three alterations to the opening sentence and explain the effect of each alteration.

· Save the work again as ‘[student’s name] changes’. 

· Students turn on tracking changes tool. If possible, work on their partner’s writing.

Accepting/rejecting changes: 

· Show: cursor on the first change, right click, accept/reject the addition/deletion.

· Class work on each other’s writing and explain the points and changes made.

· After all the changes have been made, they re-read their work to check for sense.

Plenary

Students share observations on how their writing improved and why this happened. Urge them to continue to check and improve work in this way in future.

Homework / extension

Each student writes a brief statement about how their writing improved and should use the various copies that were saved (and, if desired, printed out) as evidence.

Reflecting and evaluating: 3.4.2
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