Teaching and learning with ICT in secondary English


3 Reflecting and evaluating

4 - Annotate their work

In English, pupils reflect upon and evaluate both their own and others' language use,
spoken and written, to refine their own practice and learn from others. ICT extends and enhances this process by allowing pupils to annotate their work

Information: The materials in this sub-section were written by Eddie Halliday

Example 1

Add notes to their own work to explain the composition process

Description

The composition process is often something that is hidden from view but when it is visible and explicit is immensely useful. It is possible to make students focus on the composition process itself and therefore put themselves at arm’s length from the content which so often dominates their thinking. It is not something that should, necessarily, be undertaken on an individual level and it is useful, as with so many ICT activities, if it stimulates focussed discussion which will serve to deepen understanding.

This lesson looks at written rather than spoken language and describes the simple process through which students can explain why they have written something in the way that they have. This makes the students focus clearly on what they are doing and why and makes the writing process explicit rather than implicit. This task can also be used as a way for students to assess their work and understand what level they are currently working at and what they need to work on in order to improve their level. It can therefore usefully form the basis of the discussion that takes place between the teacher and student when looking at areas that need more attention.

The note-making process is something that can be performed on paper but ICT brings an added dimension and allows the work to retain its original form while the annotations can be revealed or hidden at the click of a button. It also enables the drafting process to continue and for the students to reflect on what they have already achieved before moving onto a final draft.

National Curriculum and Key Stage 3 Framework Links

National Curriculum 

En1: Speaking and listening

1a 
structure their talk clearly, using markers so that their listeners can follow the line of thought

1b
use illustrations, evidence and anecdote to enrich and explain their ideas

2f
ask questions and give relevant and helpful comments.

3a
make different types of contributions to groups, adapting their speech to their listeners and the activity

3b
take different views into account and modify their own views in the light of what others say

En2: Reading

1a
to extract meaning beyond the literal, explaining how the choice of language and style affects implied and explicit meanings

1c
how ideas, values and emotions are explored and portrayed

1g
how language is used in imaginative, original and diverse ways

1h
to reflect on the writer's presentation of ideas and issues, the motivation and behaviour of characters, the development of plot and the overall impact of a text

1j
how techniques, structure, forms and styles vary

En3: Writing

1b
use imaginative vocabulary and varied linguistic and literary techniques

1c
exploit choice of language and structure to achieve particular effects and appeal to the reader

1d
use a range of techniques and different ways of organising and structuring material to convey ideas, themes and characters

2a
plan, draft, redraft and proofread their work on paper and on screen

2b
judge the extent to which any or all of these processes are needed in specific pieces of writing

2c
analyse critically their own and others' writing.

National Literacy Strategy


Year 7
Year 8
Year 9

Word level
All spelling objectives possible depending on work.

W1-7

W14 define and deploy words with precision
1 review and secure spelling conventions

11 appreciate the impact of figurative language in texts

12 recognise how the degree of formality influences word choice.
1 review and develop the meaning, clarity and impact of complex sentences in their own writing.



Sentence level
W1 extend their use and control of complex sentences

2 expand nouns and noun phrases

3 use punctuation to clarify meanings

4 keep tense usage consistent

6 recognise and remedy ambiguity in sentences

8 recognise the cues to start a new paragraph

11 vary the structure of sentences within paragraphs
1 combine clauses into complex sentences

2 explore the impact of a variety of sentence structures

3 make good use of the full range of punctuation

explore the effects of changes in tense

7 develop different ways of linking paragraphs
2 use the full range of punctuation



Reading
4 make brief, clearly-organised notes of key points.

12 comment on how writers convey setting, character and mood

14 recognise how writers’ language choices can enhance meaning
3 make notes in different ways
3 increase the speed and accuracy of note-making skills

Writing
1 plan, draft, edit, revise a text

2 collect ideas in a suitable planning format

3 use writing to explore and develop ideas

19 write reflectively about a text
1 experiment with different approaches to planning

2 re-read work to anticipate the effect on the reader.

3 use writing for thinking
1 review their ability to write for  range of purposes.

Speaking and listening
1 use talk as a tool for clarifying ideas

4 give clear answers

5 promote a point of view using supporting evidence

14 acknowledge other people’s view
10 use talk to question

11 recognise and build on other people’s contributions
2 use Standard English to explain, explore or justify an idea

9 discuss and evaluate conflicting evidence to arrive at a considered viewpoint.

What you will need

Equipment

· It is always helpful to have a projector linked to a computer that the teacher uses to enable clear modelling to the whole class. 

· Students need to have access to a computer loaded with a word processing package; this can be on an individual level or shared in pairs.

Skills

Teacher Skills

You need to be able to:

· Use the word processing package in order to answer any student queries

· Show students how to use the Insert Comment function

Student Skills

Students need to be able to:

· Understand how to use the Insert Comment function.

· Use a keyboard to type in explanations

Explanation

Prior Learning 

The students should have completed a piece of written work using the word processing package. If time in the ICT suite is limited, this work could have been completed on paper and typed up but this would, to a large extent, negate the usefulness of the exercise and remove the idea in the students minds that it was all part of the same process.

Variations

While it is obviously possible to annotate work in this way on paper, it is a major problem that this tends to ‘mess-up’ the work and is therefore seen as a bad thing by students. Using the insert comment tool allows students to preserve the look of their work while at the same time deconstructing it and adding a large amount of annotation. 

It would also be a useful variation to provide the students with details about the National Curriculum level that they are working at at the present time and get them to base their annotations on this. In doing so, they would deepen their understanding of the level and what they needed to do in order to ensure it. 

Lesson Plan

Introduction

The students need to have a clear idea about what they are doing before you start them on the computers. Having grouped the class into pairs, distribute a piece of work which is at an appropriate level for the class. Read the work together as a class and then, projecting the work onto a whiteboard, model how you could annotate the work to demonstrate some of the techniques that it uses: 

· Does it use powerful verbs? 

· Is there any evidence of repetition? 

· Is there evidence of variety of sentence structures. 

In doing this, you will push them away from commenting on ‘what’ to the ‘how’. It would be useful to distribute a piece of work in which the whole piece has been annotated in this way. Any of the DfES Booster packs includes suitable annotated pieces of work or look at the National Curriculum in Action website - http://www.ncaction.org.uk/subjects/english/index.htm - which includes work at various levels.

Development

You now need to model for them how to complete the same task using ICT so as to preserve their work. Have the same piece of work that you have looked at projected onto the board but this time in your word processing package. The first thing to get the whole class to do is to turn on their reviewing toolbar. They will find the toolbars in MS Word under View > Toolbars and just need to click so that a tick appears next to their chosen toolbar.

Now position your cursor on the first technique that you think is worthy of comment and left click once. You will see the normal text insertion cursor. Click on Insert on the Menu bar and from the drop-down list that appears, click on Comment (look at the symbol next to it) and you’ll see the same symbol on your reviewing toolbar meaning that you can avoid having to go through the process of going to the drop down list each time but can just click once on this icon to add a comment. The comment that you add needs to be the sort of detail that you want your students to use when they annotate their work. So you need to include details of what the technique is as well as how it has added to that particular piece of work.

You are now free to let the class open up the piece of work that they had previously completed and saved to be accessed later. They should undertake the same process of reading their own work critically and adding annotations to it as needed. This could be done either individually or in pairs with each working on one piece of work at a time but sharing their ideas and comments.

Plenary

The plenary brings the lesson back full circle to the ‘three stars and a wish’ activity. Now they have had a chance to annotate their work fully they should comment on it by saying three good things about it and one area in which it could be improved. It would be good to share some of these with the whole class.

Homework / Extension

· It may be that the class realises that elements of their writing which should be present at the level they are working at are missing. The homework could involve them re-drafting their writing in order to develop these techniques in the light of what they have discovered.

· It would also be a useful homework for them to use the comments they have added to write a piece of continuous prose explaining their work and how it achieves the effects that it does.

Resources

· Sample piece of annotated work, to use in modelling section. See DfES Booster packs or the National Curriculum in Action website - http://www.ncaction.org.uk/subjects/english/index.htm
· Each student needs a piece of written work saved as a word processor document, ready for annotating and re-drafting.

Advice/hints and tips

· While modelling parts of the lesson to the class, get students to turn off their screens (if using a desktop computer) or push their screens down (if on laptops) whilst you are talking so they do not get distracted.

· On the reviewing toolbar, by clicking the down arrow to the right of ‘Show’ you can choose whether to show the comments or not. So, at the click of a button, their work will return to its original form. With some groups, it is a good idea to show them this at the start to reassure them that their work is not being ruined.

· It is also a useful idea to keep two copies of the work, one with comments and the second without. To print with the comments, click on Print and then in the Print what box, select Document showing markup is showing. To print without any comments, select just ‘document’ in this box.

· To delete a comment that has been added, click on the comment and then press the icon on the ‘reviewing’ toolbar with the cross on.

Lesson notes: Students annotate their work

Lesson Topic: Add notes to their own work to explain the composition process

NC references: 
En 1: 1a, b, 2f, 3a, b; En2: 1a, c, g, h, j; En3: 1b, c, d, 2a, b, c

NLS references: 
Y7: Word 1-7, W14, Sentence 1-4, 6, 8, 11, Reading 4, 12, 14, 



Writing 1, 2, 3, 19, S & L 1, 4, 5, 14




Y8: Word 1, 11, 12, Sentence 1-3, 7, Reading 3, Writing 1, 2, 3, 




S & L 10, 11




Y9: Word 1, Sentence 2, Reading 3, Writing 1, S & L 2, 9

Introduction

Group the class into pairs and distribute a piece of work at an appropriate level, ideally which has already been annotated (see Resources list)

Read the work together and model on the whiteboard how you could annotate the work to demonstrate some of the techniques that it uses. Comment on ‘how’ rather than ‘what’.

· Does it use powerful verbs? 

· Is there any evidence of repetition? 

· Is there evidence of variety of sentence structures. 

Development

Model how to complete the same task using ICT. Use the same piece but this time in your word processor. 

· Ask class to turn on their reviewing toolbar. (MS Word: View > Toolbars)

· Position cursor on the first aspect worthy of comment and left click. You will see the normal text insertion cursor. 

· Click on Insert on the Menu bar and click on Comment 

· Your comment needs the level of detail you want your students to include, ie what the technique is and how it has added to that particular piece of work.

Now the class open up the piece of work that they had previously completed and saved. They read their own work critically and add annotations as needed, either individually or in pairs with each working on one piece of work at a time but sharing ideas and comments.

Plenary

‘Three stars and a wish’: they comment on they work by saying three good things about it and one area in which it could be improved. Share some of these with the whole class.

Homework / Extension

· Are there elements missing from their writing which should be present at their level? Re-draf their writing in order to develop these techniques

· Use their notes to write a commentary on their work.
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